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INTRODUCTION 
The Form P-18 PDF Archives page allows you to search past (anything at least 1 day old) P18 PDFs produced, from 1 day old up to 2 years old. This page also has a mul�-column 
sort feature to further refine your search sort order. The P18 PDF link brings up the original PDF created for reprin�ng or download to your computer. 

PORTAL NAVIGATION 

Disposals > Form P-18 PDF Archives 3.0 

PAGE FEATURES 
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 FILTER AND SORT OPTION 

• You can set the search patern of each column by se�ng Starts With, Ends With, Contains, or Exact Match for any searchable grid column. 
• Set the Default Sort with up to 3 fields. If the “Use Default Sort for all Searches” checkbox is checked, this will override all other individual column sorts in the grid. 

 

DEFAULT SORT 

• If you have checked the Use Default Sort checkbox, the sort and filter icons on Grid header le� will be RED for a visual cue default sort is ac�vated and overriding any 
individual column sort; otherwise, it will be blue: 
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GRID INFORMATION 

INDIVIDUAL GRID COLUMNS 
Most columns are searchable with filters and sortable. Several fields are editable in this grid. 

 

File Producer User Name 
User Name of individual who produced this P18 PDF. 

File Producer First Name 

First Name of individual who produced this P18 PDF. 

File Producer Last Name 
Last Name of individual who produced this P18 PDF. 

Site Name and Box ID 
Site Name and Box ID of the disposal site on this P18 PDF. 

Repor�ng Year YYYY and Month MM 
These must be exact matches on search. Full 4-digit year and 2-digit month of the P18 PDF. 

P-18 Full PDF File Name 

This is the full name of the PDF created when using the P18 page in the Portal. Username is prepended on the file name, along with box Number, YYYYMM, and some other 
iden�fying text. 

P-18 PDF Link 
This link will open up a new tab and display the P18 PDF document.  

PDF File Create Date and Time 
Self-explanatory.  
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NOTIFICATIONS 

ICONS AND SYMBOLS 

Toggling the  icon will show/hide certain informa�on. Clicking the  icon will send you to the TankLogix blog where tutorials and other helps can be found for this page. 

OTHER INFORMATION 

 Documenta�on Version / Author / Revision Date 

1  3.0 / Greg Bagley / March 9, 2019 
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